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CT. BUKJIaAa4 Kadeapy iIHO3EMHUX MOB

OnechKoro HaliOHAIBHOTO €KOHOMIYHOTO YHIBEPCUTETY

JNIJIOBA KOPECIIOHAEHIIIA SIK 3ACIE MOTHUBAII IO BUBUEHHS
NIJIOBOI THO3EMHOI MOBH

Y cmammi poszensoaecmoca npobnema 3acmocysants 0ilo60i KOpecnoHOeHYil
HA 3aHAMMAX 3 THO3EMHOI MOBU ) HEMOBHUX BUWUX HABYATLHUX 3aKaadax. Aemop
CMagumov 3a mMemy po3naHymu pooomy 3 Oil080K KOPECHOHOEHYIEN CMYOeHmis
eKOHOMIuHo20 npoghinto BH3 ma ii eniue na epexmugHnicmv 3ac60€HHA OiN0BOT
inozemuoi moeu. Poszensoae pizui euou pobomu 3 0in0B00 KOPECnOHOeHYi,
0emanbHO 3YNUHAEMbCA HA OLI0BOMY JUCMYB8AHHI. A6mop 6usHayae, wjo nio uac
pobomu 3 0i080K0 KOPECNOHOEHYIEID, CMYOeHMU eKOHOMIUHUX CheyidalibHOCmel
3aC801010Mb  CNEYIANi308AHY MEPMIHOI02II0 Mma 0COOIUBOCMI CKIAOAHHA OLI0BUX
nanepie.

Asmop nponounye pizui 6uou OisibHocmi 3 memu «/[ino6a KopecnoHOeHyisy o
CMYOeHMiB-eKOHOMICIIB Nepuux, Opyeux ma mpemix Kypcié 3 Memo 080J100IHHS.
0i108010 [HO3eMHOWO MO0601. Tak, Hanpuxkiaod, O CMYOeHmi8 Nepuio2o pPOoKy
HABYAHHS NPONOHYEMbCS He JUlle O3HAUOMIEHHS I3 CMPYKmMYypor OL108020 TUCMA
Ma 3aC80€EHHA HAUDIILIU YHCUBAHUX JIEKCUYHUX 8UpA3ie ma ¢pasz, a maxkoxc poboma
i3 3aN0BHEeHHsI NPONYCKI8 Y OLI0GUX TUCMAX 3 NOOAILUIUM NEPEKIAOOM HA YKPAIHCHKY
Mo8y. Jlna cmyoenmie-eKOHOMICmi8 O0py2020 POKY HABYAHHSA OKDIM 3A80aHb, SKI
BUKOPUCMOBYIOMbCA OJisl NEPUIO2O KYPCY, NPONOHYEMbCA HANUCAHHA OLIOBUX TUCNIG
Y pamKax 8UKoHaHusa Keuc-cmaodi. Ha mpemvomy Kypci nponoHyemuscs camocmiine

CKAAOAHHSL OLI0BUX TUCMIB BI0 IMEeHI AK QI3UUHUX MAK | FOPUOUUHUX OCIO.



Y ecmammi onucyromoca 6uou pobomu, wjo MOICHA BUKOPUCTNOBYBAMU NIO YAC
onanyeanns memu «/[inoe nucmyeanHsay: YCYHEeHHs NPONYCKI8 ) HABEOEHUX OLI0GUX
JIUCMAX, HANUCAHHS OLI0BUX JIUCTNIB Y PAMKAX BUKOHAHHA Kelic-cmaodi i m. iH. OKpiv
mo2o, a8mopoM HABOOAMbCA KOHKPEMHI NPUKIAOU pO3poOJeHUX 3a80aHb Ol
CMyOeHmi8 nepuiux-opyeux Kypcié eKOHOMIUHUX chneyiaibHocmel Hemosnux BH3 3
oanoi memamuxu. Tax, 01 cmyoewmie nepuio2o Kypcy NPONOHYEMbCSA NPUKIAO
011068020 aUCMa 3 N’ AIMbMa UOAIEHUMU CLOBOCHONYUEHHAMU MA HAOAHUMU HA 8UOID
cimoma eapianmamu Ol 3aN08HeHHs NPONyckie. [[ns cmydenmis Opy202o Kypcy
HAB0OSIMbCS NPUKIAOU HANUCAHHS OLI0OBUX TUCMIB Y PAMKAX BUKOHAHHS Kelc-Cmaoi.

Hanpuxkinyi cmammi asmop npononye mecmosi 3a80auHs, 3a 00NOMO2010 SIKUX
MOJICHA nepesgipumu pigeHb 3ACE0EHHA CIMYOEHMAMU HeMOBHUX GUUWUX HABUANbHUX
3aKnadie  0ino6oi iHo3emMHOi Mosu. Peszynemamu nposedenoco mecmysanus
3aceiouuny, Wo 3anponoHO8AHi ABMOpPOM GUOU POOOMU NO3UMUBHO GNIAUHYIU HA
3ACBOEHHS CMYOEHMAMU-EKOHOMICMAMU OL10B0I KOMYHIKAYii MOmugysanu ix 0o
camocmitnoi pobomu i3 3a3HA4EeHOI memu.

Knrwouoesi cnoea: oinosa kopecnonoenyis, iHo3eMHa M08d, OL108e CHLIKYBAHMH,
CMyO0eHmu eKOHOMIYHUX CneyianbHoCmell, 8UlULl HagUaIbHULL 3aK1a0.

IMocranoBka nmpodaemu. CydacHa YkpaiHa, epea sSIKOl mocrtajia mpodiema
BHUXOJY 3 €KOHOMIYHOT KPU3H Ta aKTyajbHa 3a/laya €KOHOMIYHOTO PO3BUTKY, KOHYE
noTpedye n00pe MiAroTOBICHUX MPOo¢eCciOHaIB E€KOHOMIYHUX CIeliaJbHOCTEH.
Came TOMYy, mepejl BUIIUMH HaBYAJIbHUMH 3aKjIaJaMHd €KOHOMIYHOTO MPOdiI0, 10
SKUX BITHOCUTHCS 1 OJeChbKUM HAI[lOHAIBHUN E€KOHOMIYHHMM YHIBEPCUTET, IMOCTaE
3aBJIaHHS MIATOTYBATU TaKUX CIEI1aJICTIB.

Ockinbky, (axiBelb-eKOHOMICT MOBHHEH BOJIOMITH HE JUIe TPO(UILHUMH
KOMIETEHIISIMU, @ W BUIBHO BOJIOAITH 1HO3EMHOIO MOBOIO, HE OCTaHHS POJIb Yy
MIATOTOBI MaOyTHIX (axiBIiB BiIBOAUTHCS 3aHATTSAM 3 1HO3eMHOT MOBH. [IpakTrka
BUKJIQJIaHHS 1HO3EMHOI MOBH TIOKa3ye, IO Kpaile YCBIAOMJIEHHS Ta BOJIOJIHHS
MOBOIO BIJIOYBA€THCSA TOI1, KOJU CTYACHTHU-EKOHOMICTH TMPHUIAUISIOTH 3HAUYHY yBary

caMOCTIHHIN poOOTI, BUKOHYIOUH YCl1 3aBIaHHS, 3alIPOIIOHOBAHI BUKJIAIa4eM.



VY sKOCTI 3aBAaHb Ui CAMOCTIMHOT pOOOTH 3 OBOJIOAIHHS 1HO3EMHOIO MOBOIO,
CTYJCHTaM-€KOHOMICTaM MOXHa 3alpONOHYBaTH: MPOQeCiiiHO-OpiEHTOBaHI TEKCTH,
CTBOPEHHSI TPOEKTIB-TIPE3EHTAIlld Ha 3a/JlaHy TEMaTWKy, TBOPYl 3aBJaHHs, aHali3
JWJIEMH, CUTYallliHUN aHaji3, HallMCaHHS ece, MIATOTOBKY N0 AMCKYCii Ha MEBHY
TEeMYy Ta iH.

AHaJi3 ocTaHHiX gocjiKeHb i myOaikamii. TeopeTnyHuii aHa3 cyd4acHoi
HABYAJIbHO-METOANYHOI JIITepaTypH MOKa3as, 110 MpobdiemMa ATOBOTO JUCTYBaHHS Ha
3aHATTSX 3 1HO3EMHOT MOBH PO3TJIsialiacs 3 pI3HUX aCIEKTIB.

Tak, 3.B.Mamroceka (2006) posrismana mpoOjeMy HaBYaHHS JIUTOBOTO
CHUIKYBaHHS Ha 3aHATTSX 3 1HO3EMHOI MOBH JUIsl CHELIATICTIB 3 €KOHOMIKH. ABTOD
OKpec/ijia KOJIO THUIOBUX CHUTyallli YCHOTO CIIJIKYBaHHS [JIi CTYJCHTIB
eKOHOMIYHOTO TIpod ko [3].

3aco0u MiJIBUIIIEHHS MOBJICHHEBUX KOMIETEHIIIN 3 1HO3€MHOI MOBH MallOyTHIX
€KOHOMICTIB KOMIUIEKCHO PO3TJISAJAI0ThCs BUKIaga4aMu Kadeapu 1HO3EMHUX MOB
OnechbKOT0 HaIlIOHATFHOTO €KOHOMIYHOTO yHiBepcHUTeTy [4].

YV pocmimxennsx H.J[. Hdigo (2015) Oynu po3risiHyTI OCHOBHI AacHeKTH
HABYaHHS JIIJIOBOI aHTJIIHCHKOT MOBH CTY/ICHTIB HEMOBHUX CIeIliaibHOCTEH [1].

OryproBa O.JI. (2006) ogauM 3 cydyacHuX (hakTOpiB ONTHMI3allii HaBUAHHS
CTYJIEHTIB JIJI0BOi 1HO3€MHOI MOBHM BH3HA4Ya€ BUKOPUCTaHHSA 1H(GOpPMAIIITHUX
pecypciB IatepHery [6].

MeTonuky HaBUaHHS HAIlMCAHHIO JIIJIOBUX JIMCTIB HAa OCHOBI PEIENTHUBHHUX,
PENPOIYKTUBHHUX, PEHPOAYKTUBHO-TIPOAYKTUBHUX Ta MPOAYKTUBHUX  BIPAaB
sanpornonyBasnia JI. JI. [letneoBana (2016). ABTOp TakoX pO3IJsiAa€ OCHOBHI
TPYAHOIL CTYACHTIB il YaC HAITMCAHHS AUIOBOTO JucTta [7].

Mera crarrti. Y nasiii po6oTi MU CTaBUMO 3a METY PO3TJISHYTH POOOTY 3
JIIJIOBOIO KOPECTIOHCHITIEIO0 CTYACHTIB ekoHOMIuHOTO npodinto BH3 ta ii BrumB Ha
e(eKTUBHICTh 3aCBOECHHSI IIJIOBOT IHO3EMHOT MOBH.

Buxiaan ocHoBHoro marepiaay. Jlo poOoTH 3 JIUJIOBOIO KOPECIOHICHIIIEIO
MOXHa BITHECTH: aHaNli3 OCOOJIMBOCTEH HANMMCAHHS JIMCT-3aUTa, CYIPOBITHOTO

JUCTa, PEKOMEHJAIIHHOIO JIMUCTA, JIUCTA-MPOMO3HIlil, JIUCT-BIAMOBIAL Ta IH.



(H.4.dimo, 2015; 3.B. Manrocbka, 2006). Takok, MOXHa 3alpOIIOHYBAaTH CTYACHTaM
PO3MIIIHYTH CTPYKTYpHI YacTHHHU [IJIOBOi KOPECHOHJIEHINI Ta OCOOJMBOCTI IX
PO3MIIIICHHS, 110 CIPUATHME KpaIioMy 3aCBOEHHIO BUKOPUCTAHHS THIIOBUX 3pa3KiB
MOBJICHHS y TUTIOBUX MOBJICHHEBUX CHUTYAITIsIX.

[limx yac poOOTHM 3 JUJIOBOIO KOPECTIOHJCHIIIEI0, CTYJAEHTH OBOJIOJIBAIOTh
MOHSATTSAMHU Ta TEPMiHAMH, II0 CTOCYIOThCS AUIOBOI KOMYHIKaIlii, CIeliali30BaHO0
TEPMIHOJIOTIEI0, 3aCBOIOIOTH OCOOIMBOCTI CKIIAJaHHs AUTOBUX MarepiB, HABYAIOTHCS
CKJIaZIaTH PI3HI BUAM JAUIOBUX TAamnepiB, 3 ypaxyBaHHSAM iX crHenu(piku, a TaKoX
MepeKIagaTi TEKCTH [IJIOBOTO MOBJIEHHS 3 aHIIIMCBKOI MOBM Ha YKpaiHCBKY 1
HaBIaKHU.

3HayHa yBara IIiJI 4ac OBOJIOAIHHS CTYyJACHTAaMHU-CKOHOMICTaMH HaBUYKaMH
JJIOBOTO CIUIKYBaHHS BIJBOJUTHCS OBOJIOAIHHIO HABUUKAMU JIJIOBOTO JIMCTYBaHHS.
AJDKe came J1I0BE JTUCTYBaHHS € OJTHUM 13 3ac001B 0OMiHY 1H(GOpMAIII€r0, BaKIHBUM
€JIEMEHTOM 30BHIITHEOCKOHOMIYHOI JISIJIBHOCTI, HEB1 €MHOIO YaCTHHOIO COIlaIbHO-
€KOHOMIYHHX BITHOCHH.

Bin mpaBuiabHOCTI HANMCAaHHS JUIOBOTO JIMCTA YaCTO 3aJIeKUTh YCTAaHOBJICHHS
J1J0BUX KOHTAKTIB, MOIIYK HOBUX MAPTHEPIB M0 O13HECY, HOBUX PUHKIB 30yTy 1 T. 1H.
Came TOMy, HEOOXIJJHO 3HATH Ta NOTPUMYBATUCS CTPYKTYPH HAMMCAHHS I1JIOBOTO
JINCTA:

. Anpeca BiAnpaBHUKA
. [TocunanHs Ha TOMEPEIHIO TIePEnrCcKy ( 1HOII BIACYTHE)
. Jlara

. BHyTpimHs aapeca penumnieHTa

1

2

3

4

5. BerynHe 3BepHEHHS
6. Tekct nucra

7. 3aBepuranbHa (hopma BBIUIUBOCTI
8. Iligmuc 13 3a3Ha4YEHHSIM IT0CaIH

9

. Honatku (ko €)[2, 5]



[lin yac HamwcaHHS IJIOBOTO JIMCTA, CTYJCHT-€KOHOMICT MOBUHEH HE TUIBKU
BUKOPHCTOBYBATH BIJIITOBITHI MOBJICHHEBI KIIiIIE W PO3MOBHI (hOPMYJIH, a i BIYIHO
3aCTOCOBYBATHU po(deciitHO-CIIPsSIMOBaHY JICKCUKY JJ11 POPMyBaHHS 3MICTY JIUCTA.

BaxnuBuMm 3aBAaHHAM i1 MalOyTHROIO CHeEIialicTa € TaKoXK BMIHHSA
IPaBUJILHO HAIIMCATH PE3IOME Ta aIlIiKaIliiHy 3asBY, sIKI HEOOX1IH1 JJIs MPpUMOMY Ha
poboTy. ['paMOTHO Ta CTHJIICTUYHO IPABUIHHO HAMKMCAHE 1HO3EMHOIO MOBOIO PE3IOME
3HaYHO TMIJBUIIY€E IIAHCH OTPUMATH JIOCTOMHY pOOOTYy Ta HajJae MepeBary Haj
KOHKYPEHTaMHU.

Came TOMy, Hamu OyJ0 3alpOBAIKEHO POOOTY HAJl HAMHCAHHSAM JILJIOBOTO
JIUCTA 13 CTYICHTAMH €KOHOMIYHUX CHE1aTbHOCTEH PI3HOIO POKY HABUAHHS.

Tak, ns CTYJEHTIB €KOHOMIYHUX CHEI1aJbHOCTEeH MEepIIoro poKy HaBYaHHS,
MU BUKOPUCTOBYBAJIM TaKl BUJIA POOOTH:

1. O3HalloMJIEHHS 13 CTPYKTYPOIO JILJIOBOTO JIUCTA.

2. Ananiz mpuUKIaAiBAUIOBHX JIMCTIB, iX IEpPEeKJaJ 3 aHIIHChKOI MOBU Ha
YKpPalHCBbKY Ta HaBIIaKH.

3. 3acTocyBaHHs ITi/1 YaCc HAIMCAHHS JUIOBUX JIMCTIB HAWYacTiIlle BXKHBAHUX
JIEKCUYHUX BUpa3iB Ta (pa3.

4. 3aBmaHHsS - JIUJIOBI JIUCTH 3 BHUAAJIEHUMU 5-6 CIIOBOCHOJNYYCHHSIMHU Ta
HaJaHUMU Ha BHOIp 5-7 BapiaHTIB IS 3amoOBHEHHS MpoIycKkiB. OOOB'SI3KOBO
3aCTOCOBYBABCSI MEPEKIIA]] AIOBUX JIUCTIB.

Hanpuxian:

Dear Sirs,

We regret to inform you that we have 1)... on which we counted 2)... . Thus we are
3)... you for an extension for three month of payment. We can assure you that at all
costs full settlement will be made in due time.

We hope that 4)... our long business relationship you will find a way 5)... . We
thank you in advance for your kind consideration of our problem.

Truly Yours,
a) forced to ask d) to pay the draft

b) taking into account e) failed to get credit



C) to grant our request f) accept our apologies

g) bills of lading

Ha npyromy kypci Hamu Oyjia TpOJOBKEHA MPaKTHYHA POOOTH 13 JTIJIOBUMHU
auctamu. CTyaeHTaM eKOHOMIYHMX CHEHIaJIbHOCTeM OKpIM  3aBJaHb, SKI
BHUKOPHUCTOBYIOTBECA MJIAI IICPIIOIO KYPCY, MU IIPOIIOHYBAJIM HAIIMCAHHA I[iJIOBI/IX
JIMCTIB Y paMKaxX BUKOHAHHS KeHc-CTail.

Hanpuxian:

1. As the CEO of Hudson Corporation, write an e-mail to the head of
European Marketing Associates, David Wright, summarizing the actions
you agreed to take at your meeting, with your reasons. Suggest a time for
meeting with David Wright and his associates.

2. Write an action minutes for the above meeting [8].

Ha tpeTthoMy Kypci OCHOBHMM 3aBJaHHsS JJIS CTYICHTIB E€KOHOMIUHUX
CeLIJIbHOCTEH OYyJI0 caMOCTIHE CKJIaJaHHs A1JIOBUX JIMCTIB BiJl iMEHI SIK (hI3UYHUX
TaK 1 OPUIAUYHUX OCIO.

3 MeTOI BHM3HAUYCHHSI PIBHS OBOJIOJIIHHS JUIOBUM JIMCTYBaHHSIM, TIICIIS
OMaHYBaHHS BIAMOBIAHOI TEMH HaMU TMPOBOJUIIOCS IMIJICYMKOBE TECTYBaHHS,
3aBJaHHA 10 AKOI'O HABE€ACHO HHUXKYC.

1. In business letters a salutation is generally followed by a comma or a colon.
True  False
2. The date on a business letter should appear after the salutation.
True  False
3. Itis considered standard formatting to include the recipient's address before the
salutation in a business letter.
True  False
4. 1 believe that the .... of my education, work experience, and personal interests
make me an ideal candidate for this job.
a) combination b) union ¢) unification

5. Orders are usually processed ....two business days.



a) find it helpful  b)withc) within
6. Unfortunately, we don't ..... any discounts at this time.
a) submit b) dish out c) offer
7. I've done a bit of ... about your company.
a) looking  b)searching c) research
8. We ....in offering you our new products.
a) take pleasure b) are pleased c) please
9. I'will call you on Tuesday to arrange a ....meeting.
a) eye-to-eye Db) nose-to-nose ) face-to-face
10. We .... your reply as soon as possible.
a) will inform  b) would liketo  ¢) look forward to
11. I would very much like to meet with you ... to discuss this position.
a) inperson b) personal c) for a chat
12. For your ...., we have received your order Nel37.
a) reply b)record c) advice
13. I'm writing to ....the possibility of employment with your company.
a) inquire about b) inquest about ) question
14. Please contact me at your ....convenience.
a) early b) earliest  c) earlier
15. The payment for our services... by their firm last week.
a) makes b) had been made c) was made
16. | graduated in June with a BA in Economy .... University of Odessa.
a) from b) fromthe c) at the

17. Please, accept our apologies but we have to cancel today's lunch. Let's .....

meeting for Friday.
a) makeup Db)thinkup c)setup
18. I am completely ....in Spanish.
a) fluid  b) flowing c) fluent
19. I'm writing ....your advertisement in the Los Angeles Times.

a) inresponseto b)torespondat c)in respond to



20. My previous job required me to ....intermediary between the brokers and the
investors.
a) act the b) act like an C) actas an

Cepen 40 cTyneHTiB Iepmioro Kypcy jguiie 1 mpaBUIsHO BUKOHAB yCi 3aBIaHHS
tecty; 14 cryneHtiB BipHO BukoHanu Bix 10 mo 14 TtectoBux 3aBiaHb; 19
PECIIOHJICHTIB MPaBUILHO BUKOHAIM BiJ 5 10 9 3aBnaHb; 6 4OJIOBIK BIPHO 3pOOMIH
Bix 1 1o 4 3aBoaHb TECTYy.

Ha npyromy kypci i3 23 4o0Ji0BiK BipHO BUKOHaM Bia 15 mo 20 3aBgaHb TecTy
10 crynentiB; Bix 10 mo 14 3aBpaHb BipHO 3poOMIM 6 CTYJIEHTIB Ta 7 YOJOBIK
MPaBUJIBHO 3pOOWIIH BiJl 5 0 9 TECTOBUX 3aB/laHb.

Ha Ttperbomy kypci yci 10 CTyneHTIB NMpaBUJIbHO BUKOHamu Big 15 mo 20
TECTOBUX 3aBJIaHb.

Ha nam mormsia, Takuil pe3yibTaT CBIAYATH NPO HASBHICTH HABYAIBHOI
MOTHBAIlIl HA ONAHYBaHHS CTyJCHTAaMU €KOHOMIYHUX CIelladbHOCTel TeMu «JlinoBe
JUCTYBAaHHS» Ta 3aCBOCHHS HUMHU JIIJIOBOT 1HO36MHOT MOBH.

BucnoBku Ta mnpomno3umii. [IpoBegeHe HaMu TOCHTIIKEHHS TMOKa3ajo, IO
OBOJIO/IIHHS TIpaBWJIaMU HAIMCAaHHA Ta OQPOPMJIEHHS [IJIO0BOi KOPECHOHIEHIIIT
CTYJICHTaMHU-€KOHOMICTaMU Crpusie (OpMyBaHHIO KOMYHIKATUBHOT KOMIETEHTHOCTI
3 JIIJIOBOTO MOBJICHHSI, PO3IIMPEHHIO CIIOBHUKOBOTO 3aIacy CIeIialbHOI JIGKCHKH.

TobTO, poboTa 3 MUJIOBOIK KOPECHOHACHIIEID TO3WTUBHO BILUIMBAE Ha
3aCBOEHHS CTYyJCHTaMHW CEKOHOMIUHHX crHelliagbHocTed HeMoBHoro BH3 minmosoi
1HO3€MHOT MOBH.

VY mopanplioMy MU TUIAHYEMO AOCTIAWTH BIUIMB ayTEHTUYHUX TEKCTIB Ha
MOJIIITIIEHHS IIJIOBOIO MOBJIEHHS CTY I€HTIB-€KOHOMICTIB.
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Summary. The article deals with the problem of the business correspondence
application at the foreign language lessons in non-language higher educational
Institutions. The author aims to consider the work of students of economic universities
with business correspondence and its influence on the efficiency of a business foreign
language mastering. Different types of work with business correspondence are
considered especially business letters are detailed. The author determines that
working with business correspondence; students of economic specialities learn
specialized terminology and peculiarities of writing business letters.

The author offers different types of tasks on the topic "Business Correspondence"
for the first-year, second-year and third-year students of economic specialities with
the aim to master a business foreign language. So, for example, the first-year students
are offered not only to learn the structure of business writing and to master the most
commonly used lexical expressions and phrases, but also to fill in gaps in business
letters and subsequently to translate them into Ukrainian. The second-year students
of economic specialities except tasks which are used for the first-year students are
offered such task as writing of business letters in the framework of carrying out case
studies. The third-year students are offered to write business letters on behalf of both
individuals and legal entities individually or another business document.

The article describes the types of work that can be used when mastering a topic
"Business correspondence”: filling gaps in the provided business letters, writing
business letters while doing a case studies and etc. In addition, the author gives the
examples of the tasks on this topic for the first- and the second- year students of
economic specialties of non-language institutions. So there is an example of a
business letter with five remote phrases and seven options to be filled in for the first-
year students. For second-year students there are examples of tasks to write a
business letter as part of a case study.

At the end of the article, the author offers a test sample by means of which it is
possible to check the knowledge level of a business foreign language of the students

of non-language higher educational institutions. Results of the held testing showed



that the types of tasks proposed by the author had a positive impact on the business
communication mastering by students of economic specialities and motivated them to
work individually on a designated topic.

Key words: business correspondence, foreign language, business

communication, students of economic specialities, higher educational institutions.



